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I1OJIOJKEHUE
00 HHPOPMALHOHHOM 6€30MACHOCTH BOCIUTAHHUKOB H COTPYAHHKOB
MyHHIHIIATBEHOTO §01KETHOI0 JOUIKOJIBHOI0 00Pa30BATEALHOI0 YU ek /1eH s
«JleTckuii caji ¢ NPHOPHTETHBIM OCYIIECTBJIEHHEM JeATEILHOCTH 110
N03HABATE/ILHOMY HANIPABJIECHHIO pa3BuTHs jAereii Ne 1

1.00mue moJiokeHus

1.1.  Hacrosmee ITosoxenne 06 nHGOPMAHOHHON 0€3011aCHOCTH BOCIIHTAHHHKOB U
cotpyHukoB (manee — IlosoxeHne) MyHHIMNATBHOrO OHOJUKETHOIO  JIOIIKOJILHOIO
o0pasoBaTelbHOIO yupexaeHus «JleTckuil caj ¢  NPHOPUTETHBLIM —OCYILECTBIEHHEM
JACSTEILHOCTH 110 I103HABATEILHOMY HANpaBICHUIO pa3BuThst jeredr Ne 1» (pamee —
Yuapexaenue) pazpabotaHo B cooTBeTcTBIM ¢ DeiepanbHbiM 3ak0HoM 0T 27.07.2006 roga Ne
149-03 «O6 undopManuu, HHGOPMALMOHHBIX TEXHOJIOIUAX, H O 3allUTE HH(OPMAIHHY,
DenepanbupivM 3akoHOM 0T 27.07.2006 Troma Nel52-®3 «O mepcoHalbHBIX aHHBIXY» (B
penakuuu ot 28.06.2010 roma). Ykaszom mpesuypenta P® or 17.03.2008 roga Ne351 (B
penakuuu ot 22.05.2015 roga) «O mepax 110 o6ecneyenno HHPOPMAIUOHHON GE30MaCHOCTH
Poccuiickoit ®enepanuy MpH HCIOIB30BAHUM HHPOPMATHOHHO-TEIEKOMMY HHKAITMOHHBIX
ceTell MeKIyHapoaHoro HHGOpMaMOHHOrO 0bmeHay, DegepaibibiM 3akoHoM «O 3auuTe
AeTeldl oT HHpOPMALMK, IPHYUHSIONEH BPel UX 3J0POBbIO U Pa3BUTHION 0T 29.12.2010 roxa
Ne 436-@3.

1.2, Hacrosmee Ilonoxenue onpenenser 3agaud. (QyHKUHH, 0O0S3aHHOCTH,
OTBETCTBEHHOCTh M IpaBa JIOJUKHOCTHBIX JIMIl, OTBETCTBEHHBIX 32 HH()OPMALUOHHYIO
0e30MacHOCTh, MMEIOIMHX JOCTYI K DJICKTPOHHBIM 0a3aM JaHHBIX. OQHIHATEHOMY CaifTy
JOV. anpecam 2I€KTPOHHON MOYTHI YUPEKICHHUSL.

1.3, JlosKHOCTHBIE JMIA, OTBETCTBEHHBIE 3a MH(YOPMAIMOHHYIO GE30MacHOCTS,
HAa3HAYalOTCA TTPHKA30M 3aBEAYIOIIETO YUPEeKACHHUSI.

1.4, JlomKHOCTHbBIC JIMLA, OTBETCTBEHHbIC 3a HH(OPMALUOHHYIO OE30IACHOCTS,
[OIYMHSAIOTCS 3aBEIYIOLIEMY YUPEK/ICHHS.

1.5.  JlomKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a MH(POPMANMOHHYIO 0E30MACHOCTD. B
cBoeH paboTe pyKOBOJICTBYIOTCS HacTosmuM [lonoxkenuem.

1.6, JlomKkHOCTHBIE JHIA, OTBETCTBCHHbIE 32 HH()OPMAIMOHHYIO GE30MaCHOCTD, B
npefenax  CBOMX  (DYHKIMOHAJIBHBIX  0Os3aHHOCTEH  ofOecrneunBaioT — 0e30MacHOCTD



MyHuuunajibHoe 010/:KeTHOe I0IIKOJIbHOe 00pa3oBaTe/ibHOe yUpeskaeHne
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IMPUHSATO: YTBEPXJAIO
Ha O0meM coOpanuu pabOTHUKOB 3asenyromuiit MBJIOY Ne 1
MBJIOY Ne 1 N.H. Xmenesa IIpukas
[Iporoxon Ne Ne oT 2023r.
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MOJIO)KEHHUE

00 nH(pOpMALIOHHOH 0€30I1ACHOCTH BOCIIUTAHHUKOB U COTPY/IHUKOB
MyHUIMNIAJbHOT0 OK/IKETHOT'0 I0LIKOJIHHOT0 00pa30BaTeIbHOIO0 YUpeKIeHUs!
«/leTckuii cax ¢ NPUOPUTETHBIM OCYLIECTBJIEHHEM AeATeJIbHOCTH 10

MO3HABATEJIbHOMY HANIPABJIEHUIO Pa3BUTHA JeTeil Ne 1)

1.00mue mojaoxKeHus

1.1. Hacrosmee [Tonoxenue 06 naGopMamoHHON 0€30MaCHOCTH BOCITUTAHHUKOB H
cotpynHukoB (mamee — Ilomokenune) MyHHIIUMIATBLHOTO OFOKETHOTO JIOMIKOJBLHOTO
oOpasoBaTeNbHOTO y4pexaeHHus «JleTckuit cam ¢ TPUHOPUTETHBIM OCYIIECTBICHUEM
NEATEILHOCTH 110 II03HABaTEJIbHOMY HANpaBlICHUIO pa3BuTusa jgered Ne 1» (mamee —
Yupexnenue) pazpadoTaHo B coorBeTcTBuu ¢ DeaepanbabiM 3aKkoHOM OT 27.07.2006 Troma Ne
149-®3 «O6 wHbopMaIu, WHPOPMALMOHHBIX TEXHOJOTHUAX, U O 3alHUTe WH(OpMaIumn»,
®enepanbabiM 3ak0HOM OT 27.07.2006 toma Nel52-®d3 «O mepcoHalnbHBIX JTAaHHBIX» (B
penakuuu ot 28.06.2010 roma), Ykazom mpesuaeHta PD ot 17.03.2008 roma Ne351 (B
penakuuu ot 22.05.2015 rona) «O Mepax mo oOecreuyeHn0 HHPOPMAIIMOHHOM 6€301aCHOCTH
Poccuiickoii @enepanuu mpu HCHOJIB30BAHUH HH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX
ceTell MEXIyHapOoJIHOTo HHPopMamuoHHOro obMena», denepanbHbiM 3aKk0HOM «O 3aImuTe
neTer oT mHpopMaIuu, TPUYKHSIIONICH Bpea UX 3J0POBBIO U pa3BUTHIO» OT 29.12.2010 rona
Ne 436-D3.

1.2. Hacrosmee Ilonoxenue ompeaenseT 3agadyu, (QyHKIUU, O0O0A3aHHOCTH,
OTBETCTBEHHOCTh U IpaBa JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a HH(OPMALMOHHYIO
0e30MacHOCTh, UMEIOIIUX JIOCTYN K DJIEKTPOHHBIM 0a3aM JaHHBIX, O(HUIMATLHOMY CaUTy
JOY, agpecaM 3J1€KTPOHHOM MOYTHI YUPEKICHUS.

1.3. JomKHOCTHBIE JHUIla, OTBETCTBEHHbIC 3a WH(OPMALMOHHYIO O0€30TacCHOCTb,
Ha3HAYarTCs MPUKA30M 3aBEAYIOIIET0 YUPEKICHUS.

1.4, JlomKHOCTHBIE JHUIIa, OTBETCTBEHHbIC 3a WH(OPMALMOHHYIO O0€30TaCHOCTb,
MOTYMHSIOTCS 3aBEAYIONIEMY YUPEKICHUS.

1.5. JomKHOCTHBIEC THUIa, OTBETCTBEHHBIC 3a MH(DOPMAMOHHYIO 0€30TaCHOCTH, B
CBOeii paboTe pyKOBOACTBYIOTCS HacTosmuM [lomoxeHuem.

1.6. Jlo/KHOCTHBIE JUIA, OTBETCTBEHHBIE 32 MH(POPMAIMOHHYIO 0€30MacHOCTh, B
npenenax  CcBOMX  (PYHKIIMOHANBHBIX  OO0sA3aHHOCTEW  oOecreunBaloT  0E30MacCHOCTH



uHdopmanuu, oOpabaThiBaeMOi, TNepeAaBaeMOl W XpaHUMOW TPH MOMOIIM BCEX
MH()OPMAIIMOHHBIX CPEJCTB B YUPEKACHHS.

1.7. K uHbOpMaLMOHHBIM CPEACTBAM YUPEXKJACHHUS OTHOCSTCS 3JIEKTPOHHBIE 0a3bl
JaHHBIX, COJEpKalmue HMHPOPMALUI0 ATMUHUCTPATHBHO-XO3SHCTBEHHOTO COJIEP)KAHUS,
(uHaHCOBBIE JOKYMEHTBHI, IEpCOHAJbHBIE JaHHBIE COTPYIHUKOB U BOCHUTAaHHUKOB
YUpEeXKACHHS, OPTaHU3AMOHHO-TIPABOBYI0 MH(OPMAIMIO, MaTepUalbl, PErJaMeHTHPYIOLINE
OpraHu3anHio 00pa30BaTENBHOTO MPOIECCa B YUPEXKICHNUN; OUITHATBHBINA CAUT yUPEIKICHNUS,
oduIManbHas JIEKTPOHHAS MTOYTA YUPEIKICHHUS.

2.  OcHoBHbIE 321241 U PYHKIMH JOJKHOCTHBIX JIUI, OTBETCTBEHHBIX
32 HHPOPMALMOHHYIO 0€30IACHOCTh BOCIUTAHHUKOB U COTPYAHUKOB

2.1. OCHOBHBIMH 33/1a4aMU JIOJHKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 HH(POPMALIMOHHYIO
0€30IacHOCTD, SABJISIOTCS:

- opranu3anus 3¢p(HEeKTUBHOMN SKCIITyaTalui TEXHUUECKUX U IPOTPaMMHBIX
CPEACTB 3alIUThl HH(OPMALIUH;

- TEKYIUH KOHTPOJIb pabOThl CPEJICTB U CUCTEM 3alIUThl HH(DOpMaIUH;

- OpraHu3anus ¥ KOHTPOJIb PE3EPBHOI0 KONMMPOBAaHUS UH(DOpPMaLIUH.

2.2. JIomKHOCTHBIE JIMIIa, OTBETCTBEHHBIE 32 HH(POPMALIMOHHYIO O€3011aCHOCTb,
BBITIOJIHSIOT CJIEAYIONINE OCHOBHBIE (DYHKIIUH:

- coOuIoieHne NHCTPYKIMHI 10 MH(POPMaIIMOHHON 6€301MacHOCTH: HHCTPYKIIMHU
10 OpraHu3aluyl aHTUBUPYCHOM 3alllUTHI, MHCTPYKLHMH MO0 6€30nacHOi paboTe B cucTeMe
NuTepHer;

- MpU HaJU4YUU TPOU3BOJCTBEHHOM HEOOXOAMMOCTH OOydeHHe MepcoHala U
MoJIb30BaTeNel HaBbIKaM pabOTHl C MEPCOHAIBHBIM KoMIbioTepoM (nanee - [1K), mpaBunam
OezomacHoi 00paboTkn wHOpMaMU €W TpaBuiIaM pabOTBl CO CPEACTBAMU 3aIIUTHI
nHbOPMAITUH;

- OpraHu3alys aHTUBUPYCHOTO KOHTPOJISI MATHUTHBIX HOCUTENEH nHbopManuu u
(haitIoB AIEKTPOHHOM MOUTHI, ocTymnarmnux B JIOY;

- TeKYIIUH KOHTPOJIb paboTOCIIOCOOHOCTH u s pexTuBHOCTH
(GYHKIIMOHUPOBAHUS S3KCIIyaTUPYEMbIX HPOTPAMMHBIX M TEXHUYECKHX CPEICTB 3allUThl
nHbOPMAIIUY;

- KOHTPOJIb LENOCTHOCTH dKcIuryaTupyemoro 1K nporpammuoro o6ecrnieuenust ¢
L[ENIbIO BBISIBIICHHS] HECAHKIIMOHUPOBAHHBIX U3MEHEHUN B HEM;

- KOHTPOJIb 33 CAHKIIMOHHUPOBAHHBIM M3MEHEHUEM MPOrpaMMHOI0 oOecriedeHus,
3ameHoi u pemonToM I1K;

— KOHTPOJIb N0JIb30BaHUS ceThbio IHTepHeT;

— KOHTPOJb JOCTyNa K O(UIMATbHOMY CalTy y4pexAeHUs, K OQHUIHaIbHON
anexkTpoHHo# moute IOV, K 3neKTpOHHBIM 0a3aM JaHHBIX.

3. OO0s3aHHOCTH [I0JKHOCTHBIX JINI, OTBETCTBEHHBIX 32 HHGOPMALMOHHYIO
0€30MaCcHOCTh BOCIIUTAHHUKOB M COTPYIHUKOB
3.1. ObGecneuuBarh (GYHKIHMOHHPOBAHME U TOAJNEPKUBATH PabOTOCIOCOOHOCTH
CPEACTB U CUCTEM 3aIllUThl MHPOPMAIIMH B MpeJenaxX, BO3M0KEHHBIX Ha HUX 00s3aHHOCTEH.
3.2. HemennenHo nokiaanpiBaTh 3aBenytonieMy JJOY o BbISBIECHHBIX HAPYIICHUSAX U

HECaHKIIMOHMPOBAHHBIX JEHCTBUAX MOJIb30BaTeleld W COTPYAHHMKOB, a TaKXke HNPUHUMATh
HE00X0AMMbIE MEpHI [0 YCTPAHEHUIO HapyIICHUH.

3.3. CoBMECTHO C  HHXEHEPOM-IIPOTPAaMMHUCTOM  MNpPUHUMAThb  MEphl IO
BOCCTaHOBJICHHIO PaOOTOCIIOCOOHOCTH CPEACTB M CUCTEM 3aIUTHI HH(OPMAIIIH.

3.4.  IIpoBoauTh MHCTPYKTaX COTPYAHUKOB M moib3oBareneit [IK mo mpasumiiam
paboThI C MCTIOJIB3YEMBIMU CPEICTBAMU U CUCTEMaMHM 3aIIUTHl HH(POPMALIHH.

3.5. Co3znaBarb M yAalsATh YYE€THBIE 3alMCH MOJIb30BaTEEH.

3.6.  AaMHHUCTpHUPOBAThH paboTy 0(hUIIMATIBHOTO caiiTa yUpexJeHus (J1ajee — cair),

pasMemnats U KiaccupuuupoBaTh HHGOPMAIUIO HA CalTe.
3.7.  VYcranaBiauBaTh MO coriacoBaHuio ¢ 3asenyromum JIOY kputepuu nocrymna



MOJIb30BaTENel Ha CalT, K DSJIEKTPOHHBIM Oa3aM oduIHanbHBIX JoKymMeHToB JIOVY, k
odumanbHON 31aeKkTpoHHOU moure JOV.

3.8. Ilpm wHamuuuu TPOU3BOACTBEHHOW HEOOXOAMMOCTH (POPMHUPOBATH H
IIPEJOCTABIATH 1aPOJIM AJIsI HOBBIX [10JIb30BATENIEH, aIMUHUCTPUPOBATD [IpaBa M0JIb30BATENIEN
caiiTa, SJIEKTPOHHBIX 0a3 OQUIMATBHBIX JOKYMEHTOB YUYPEXKICHHUS, DJIEKTPOHHOW MOYTEHI
YUPEKICHHUS.

3.9.  OrcnexuBath pabOTy aHTHBUPYCHBIX MpOrpamMM, NIPOBOIUTH OJIWH pa3 B
Heeno nojHyr nposepky 11K Ha mHanuyue Bupycos.

3.10. PerynsipHO BBINIOJNHATH pE3epPBHOE KONMUPOBAHHME JAHHBIX Ha caite, B
ANEKTPOHHBIX 0a3ax oOQHUIHANBHBIX JOKYMEHTOB YUYPEXKJICHHS, NPH HEOOXOIUMOCTH
BOCCTaHAaBJIMBaTh NOTEPSHHbIE UJIU [TOBPEXK/ICHHbIE JaHHBIE.

3.11. Cucremarndecku NMpOBEPATh HHPOPMAIUIO, MOCTYHNAIONIYIO 0 0(pUIIHATHHON
anexkTpoHHOM noute IOV, uepe3 opuunanbHbIil CAlT yUpEKACHUS.

3.12. Bectm yder moJsib3oBareieil cerhio MHTepHET. B ciydae HeoOXoauMOCTH
JUMUTHPOBATh BpeMsi paboThl moJib3oBarene B cetu MHTepHEeT M 00bEM cKauMBaeMoi
HHpOpMaIuu.

3.13. CooOmare He3aMeNIUTEIBHO 3aBEIYIOIIEMY YUPEXKACHHS O BBISBICHHH
CIy4yaeB HECAaHKIIMOHHUPOBAHHOTO JOCTyna B ceTh VIHTepHET, K SJIEeKTPOHHBIM Oa3aMm
opunnanpbHblx JokymeHTtoB JOVY, Ha odunuaneubii caitit JJOY, B odunuanbHyio
AJEKTPOHHYIO MOUTY YUPEKIACHUS.

4. IIpaBa 10JKHOCTHBIX JIML, OTBETCTBEHHBIX 32 HH(POPMALUOHHY IO
0e30MacHOCTh BOCIMTAHHUKOB M COTPYIHUKOB

4.1. TpeboBaTh OT COTPYAHUKOB U TOJb30BaTElI€l KOMIBIOTEPHOM TEXHUKHU
0€3yCIIOBHOTO COOJIIOJIEHUs] YCTAHOBJIEHHON TEXHOJIOTMM W BBIOJHEHHMS MHCTPYKIUH IO
oOecrieyeHHWI0  OE30MacHOCTM H  3alMUThl  WHOOpPMAIIMK, COJEpIKAIIeH  CBEACHUS
OTrpaHUYEHHOI'O PACIPOCTPAHEHM S, IEPCOHANIBHBIE TaHHbIE COTPYAHUKOB U BOCTIMTAHHUKOB U
T.J.

4.2. BHocuTh NpPENTIOKEHUS IO COBEPLUICHCTBOBAHUIO HCIOJb3YEMbIX CHCTEM
3aIlUThl UHPOPMALMU U OTJENbHBIX X KOMIIOHEHTOB, II0 OPraHU3alui U KOHTPOJIIO JOCTyNa
B ceThb VIHTepHET, K 3JEKTPOHHBIM 0a3aM O(UUIHAIBHBIX JAOKYMEHTOB YUYPEXKJEHHUs, Ha
opuIMaNbHBINA CAUT yUPEXKIEHHUS, B O(PUIHATIBHYIO JIEKTPOHHYIO IIOUTY YUPEKICHUS.

5. OTBeTCTBEHHOCTH JAO0JKHOCTHBIX JHL, OTBETCTBEHHBbIX 32
HHGpOPMALHOHHY IO
0€301aCHOCTh BOCIIHTAHHUKOB M COTPY/IHHUKOB

5.1. Ha 10/KHOCTHBIX JIMIL, OTBETCTBEHHBIX 32 MH(POPMALUOHHYIO 0€3011aCHOCTb
BOCIIMTAHHUKOB M COTPYJHUKOB, BO3Jaraercs IepCcOHaJbHAas OTBETCTBEHHOCTb B
COOTBETCTBHHU C JIEHCTBYIOLIUM 3aKOHOJATeIbCTBOM PD:

- 3a KayecTBO MPOBOJUMBIX UMM PaboT 10 00eclneyeHu o 3aluThl UHPOpMALUU
B COOTBETCTBUM C (YHKIMOHAIbHBIMU OOSA3aHHOCTSMH, ONPEACIEHHBIMU HACTOSIIUM
ITonoxenuem;

- 3a pasriaiieHue uH(pOopMaLH aJMUHHUCTPATUBHO -X039HCTBEHHOT'O
cojiepkaHus M (PMHAHCOBBIX JOKYMEHTOB 0€3 COIJIaCOBAaHUS C 3aBEYIOLIUM YUPEXKACHHUS.

- 3a COXPAaHHOCTb IEPCOHANIBHBIX JI@HHBIX BOCHUTAHHUKOB M COTPYIHHUKOB
YUPEKIACHHUS.

6. KomnereHnuu X0/1KHOCTHBIX JINI, OTBETCTBEHHBIX 32
HH(POPMALHOHHY IO
0e30MacHOCTh BOCIMTAHHUKOB H COTPYIHUKOB

JlomxHOCTB Hoctyn Hoctyn x nndopmanuu
K UH(GOpMauOHHBIM



3aBeayromuii - BJICKTPOHHBIE 0a3bl OPUIMATBHBIX | - WH(OPMAIUS aIMUHUCTPATHBHO-
a0y nokymenTos JIOY; XO3SIMCTBEHHOT'O COACPKAHMS;
-ounuansubli cait JJOVY; - (huHAHCOBBIC TOKYMECHTHI;
- opuIHATBHAS DJICKTPOHHAS MTOYTA - MEepCOHaNbHBIC TaHHBIC
A0V, COTPYIHHUKOB U BOCIIUTAHHUKOB
- ceTb MIHTEpHET ITOCPEICTBOM J0VY;
odunuaneHoro nposaiaepa 10Y - OpraHW3allMOHHO- MPaBOBas
HH(POPMALIHS;
- MaTepUaIbl, PerJIaMEHTUPYIOIINE
3aBeayromuii - 3JICKTPOHHBIE 0a3bl OPUIHATBHBIX | - HHGOPMAIUA aIMUHUCTPATUBHO-
X035 CTBOM nokymentos JIOVY; XO3SIMCTBEHHOTO COACPKAHMS;
JA0Y -ounmansubii cait 10V - ()MHAHCOBBIE TOKYMEHTHI
- opuIHAIbHAS DJICKTPOHHAS MOYTA MEepCOHAIBHBIE JaHHBIC
A0V COTPYIHUKOB U BOCIIUTAHHUKOB
- ceTb IHTEpHET MOCPEACTBOM J0Y;
odunuanpHoro nposaiaepa 10V - OpraHu3alMoOHHO- IIpaBoOBast
JenonponssoauTennb —3JIEKTPOHHBIE 0a3bl OPULINANBHBIX | —uMH(GOPMALUs aIMUHUCTPATHBHO-
nokymenToB J10Y; XO035IUCTBEHHOT'O COJIEPKAHUS;
—obuuuanpHeli cait JI0VY; —(uHAHCOBBIE JOKYMEHTHI
—O(i)I/IHI/IaHBHaSI QJICKTPOHHAs Imo4Ta IEPCOHAJIbHBIE TaHHBIE
HOY; COTPYIHUKOB U BOCTUTAHHUKOB
—ceTh HTEpHET MOCPEICTBOM JI0V;
opuumansHoro nposaiaepa 10Y —OpraHU3allMOHHO — IIPaBOBasI
AJIMHHHCTpPATOP - 3JIEKTPOHHEIE 0a3bl — uHbopMaIUs aIMUHUCTPATHBHO-
obuumuaabHOI0 odunnanbHbIX J0KyMeHToB JJOY; XO03SIICTBEHHOTO COAEPKAHUS;
caiita 10Y - opunmanere cait JJOVY; — IEepCOHAJIbHBIE JaHHBIC
(CTaDHJPlﬁ — o@nunaanaﬂ JJIEKTPOHHAS COTPYAHHUKOB U BOCIIMTAHHUKOB
BOCIHTATEJID) noura JJOV; JI0V;
- cerb HTEepHET MOCPEACTBOM — OpraHU3allHOHHO-NIIPABOBAS
odunuanpHoro nposaiaepa 10V uH(bOpMaInu;

— Marepuajibl, 00pa30BaTEILHOIO
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